ORIENTATION AND TRAINING

Research Service Employees (VA and Without Compensation/WOC)
EMPLOYEE NAME:       
   POSITION TITLE:        
    INVESTIGATOR:        
        START DATE:        


The following training/orientations are required PRIOR TO STARTING WORK. 
 FORMCHECKBOX 

ALL EMPLOYEES

 FORMCHECKBOX 

Required annual training for all VA employees has been completed:  Bloodborne Pathogens, Environment of Care, Security Mgt, Information Security, VHA Privacy, Preventing Violence in the Workplace, TB



 FORMCHECKBOX 
 Supervisor Worksite Safety Orientation 


The above individual has received an orientation and safety training for his/her designated work place to include but not limited to fire, hazardous materials, emergency situations, infection control, equipment management, security, and other safety precautions and procedures.  The employee has been informed that he/she is responsible for knowing and following correct operational and emergency procedures, reporting unsafe conditions, and completing all required safety training.  








______________________________________







Signature of Responsible Investigator           

 FORMCHECKBOX 

LABORATORY WORK


 FORMCHECKBOX 

VA Biosecurity Training completed (1-time)


 FORMCHECKBOX 

Lab-specific Orientation:     FORMCHECKBOX 
  Chemical use/storage  FORMCHECKBOX 
   Radiation   FORMCHECKBOX 
   Biohazards  FORMCHECKBOX 
  Lab equipment







Supervisor Signature:  _____________________
 FORMCHECKBOX 

ANIMAL RESEARCH

 FORMCHECKBOX 
  Mice
 FORMCHECKBOX 
  Rats
 FORMCHECKBOX 
  Rabbits
 FORMCHECKBOX 
  Hamsters
 FORMCHECKBOX 
  Other _________


 FORMCHECKBOX 

Annual VA animal training completed


 FORMCHECKBOX 

Veterinary Medical Unit Orientation:  
 _______________________________







        
Veterinary Medical Unit Supervisor signature


 FORMCHECKBOX 

Supervisor certification of competency:

This is to certify that the above individual has been trained on all of the animal procedures that he/she will be expected to conduct and that I have verified his/her competency in accomplishing the techniques.  Orientation was also provided on safety procedures required in working with animals.





____________________________________






Signature of Responsible Investigator
 FORMCHECKBOX 

HUMAN RESEARCH

 FORMCHECKBOX 

Annual Protection of Human Subjects/Good Clinical Practice training completed

*Return Form to Research Office (Q203) to document employee has completed all new employee training.

Revised:  9/06 

          NEW EMPLOYEE TRAINING       .      

ALL EMPLOYEES (annual) -  Copies of all courses required of VA employees can be emailed or hard copies provided if you do not have access to VA Intranet.  The completed tests should be returned to Research Office (151), Room Q203, or emailed to rachel.gill@med.va.gov.

-------------------------------------------------------------------------------------------------------------------------------------------

BIOSECURITY TRAINING (1-time) – all new laboratory employees
ANIMAL RESEARCH TRAINING (annual) – all employees involved in animal research studies must complete “Working with the VA IACUC” plus the following that apply to the research:

“Post-Procedure Care of Mice and Rats in Research:  Reducing Pain and Distress”

“Working with Guinea Pigs in Research Settings””

“Working with Hamsters in Research Settings”

“Working with Mice in Research Settings”

“Working with Rabbits in Research Settings”

“Working with Rats in Research Settings”

Procedures for Completing Animal and Biosecurity Training

1.  Location:

http://www.CITIPROGRAM.ORG
2.  Click on “Web Courses and Exams.”

3.  First time users will be requested to enter a user name and a password and then complete the 

     registration information.  When prompted to provide the institution affiliation, scroll down and select 

     “VAMC San Antonio, TX” (this will permit the R&D Office to verify the training).

4.  After registration, you will have access to the courses

5.  Upon completion of the course and exam, print a Certificate of Completion, which identifies the

     course and date completed.

----------------------------------------------------------------------------------------------------------------------------------------------
HUMAN RESEARCH TRAINING (annual) -  All employees involved in human research studies 

1.    Location:
www.citiprogram.org
2.    Program:  Select the program for VA personnel

3.    Affiliation:  Select the “South Texas Veterans Health Care System”  (The program permits adding a second affiliation also)

4.    Level:  If you have previously take the VA Human Subject Protection/Good Clinical Practice, you can elect to taken the Refresher course instead of the Basic.

5.    Verification of Completion:  You must print the “Certificate of Completion” or the record of courses completed to submit to the Research Office to document training






