                             NAME:       
APPLICATION FOR

WITHOUT COMPENSATION (WOC) APPOINTMENT

REQUIRED DOCUMENTS

	 FORMCHECKBOX 
 YES
	01   Application for VA research privileges—Initial Processing Checklist

	
	

	 FORMCHECKBOX 
 YES
	02 Position Description/Scope of Work signed by PI (human/animal/lab research)

	
	

	 FORMCHECKBOX 
 YES
	03   Declaration for Federal Employment (OF 306)

	
	

	 FORMCHECKBOX 
 YES
	04   Application for Federal Employment (OF 612) – non MDs/Nurses & Written Release of Information form (WROI)

	
	                   OR

	 FORMCHECKBOX 
 YES
	05  Application for MDs/Nurses (VA 10-2850/10-2850a)

	
	

	 FORMCHECKBOX 
 YES
	06  Employment Eligibility Verification (I-9), with original documents for proof of citizenship (example: passport, Visa, SSN Card, Driver’s License…etc.)

	
	

	 FORMCHECKBOX 
 YES
	07  Non-availability of Citizen Memo (for non-citizens only)

	
	

	 FORMCHECKBOX 
 YES
	08 Questionnaire for Non-sensitive Positions (SF 85), background check (2 signature pages from EQIP web-site)

	
	

	 FORMCHECKBOX 
 YES
	09   Medical History (SF 93) and TB Skin test receipt

	
	

	 FORMCHECKBOX 
 YES
	10   Fingerprint Information Card (fingerprints must be completed)

	
	

	 FORMCHECKBOX 
 YES
	11   Oath Statement

	
	

	 FORMCHECKBOX 
 YES
	12   Intellectual Property Agreement (IPA)

	
	

	 FORMCHECKBOX 
 YES
	13   Orientation and Training Verification signed by PI

	
	

	 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 YES
	14   Conflict of Interest Form (COI) 
15   Completed safety course tests: Bloodborne Pathogens, Security and

       EOC policies, Preventing Violence in the Workplace, TB



Note: Individual files can be found on Research Service Webpage
PROCESS:  

   1.  Return completed package to Annie Sierra, Rm Q203, 2nd Floor VA.

   2.  Applicant will be contacted to schedule the required TB testing and fingerprinting.

If you have any questions, please contact the Annie Sierra, ext. (210) 617-5123.

